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City of Westminster, South Carolina 

Request for Bids 

Downtown Master Planning Services 

Posting Date: August 19, 2022 

  

The City of Westminster, South Carolina is requesting bids from qualified design and economic development 
consulting firms, to include consulting services of landscape architecture and civil engineering firms and with 
expertise in town planning, streetscapes and development of downtown parks, to develop a Downtown 
Master Plan.  

On July 18, 2022 Westminster was awarded an Appalachian Regional Commission (ARC) Non-construction 
project grant to complete the Downtown Master Plan.  ARC funding guidelines will be followed.  

Westminster follows its own procurement guidelines, state guidelines and Appalachian Regional Commission 
guidelines applicable to its funding.  

 

Community Description 

The City of Westminster, known as the “Gateway to Mountain Lakes Region,” is located along the foothills of 
the Blue Ridge Mountains in western Oconee County. With a small town feel, Westminster offers people a 
perfect place to call home and a unique place to visit. Westminster benefits from three highly traveled state 
highways running directly through the City’s downtown.   

By capitalizing on the area’s natural resources of beautiful scenic rivers and forests, local officials and 
community leaders realize a great potential exists with the revitalization of this commercial district and the 
resulting impact on local businesses. A strategic vision is a vital first step in the City’s intent to make 
investments that will uplift the area’s economic viability, benefitting all of Westminster’s residents. The 
development of a downtown master plan will guide local government and business leaders by identifying 
catalyst projects that could redefine the downtown area.  

Westminster’s most recent population count (2020) is 2,353. The city is centrally located within Oconee 
County, where approximately 70% of the county is rural and half of the land is made up of national forest. The 
Downtown Master Plan will be specific to the City of Westminster’s commercial downtown area.  

The Downtown Master Plan project will represent the most practical and beneficial way to achieve economic 
growth for the downtown area.    

Gateway to the Mountain Lakes Region 
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Westminster’s Main Street was just recently turned over to the City by the South Carolina Department of 
Transportation as well as several side streets off of Main Street. A Downtown Master Plan is expected to give 
insight to making Main Street more pedestrian friendly, enhancing public spaces, and conceptual ideas for the 
renovation of some of the buildings. The Old College School site has been an abandoned building for decades 
and a blight on the City. The school building is directly next to the city gym that serves as a community hub for 
recreation. Re-envisioning this site as a functional, mixed-use or commercial building is expected. Finally, there 
is a sloped area off Main Street underneath a set of railroad tracks. This space is awkward and serves no 
purpose. The Downtown Master Plan will include ideas to connect to an adjacent neighborhood as outdoor 
community space by designing it to be more pedestrian friendly. Conceptual ideas for several other downtown 
sites or buildings are also potential results for the plan.  

The City of Westminster’s priority list of goals and strategies include: to promoting long-term economic 
development that increase revenue and income; supporting the revitalization of the downtown; encouraging 
residents to stay and attracting new people from other areas. 

A strategic vision for Westminster’s downtown area is a long-time goal of the City Council and local business 
owners. By maximizing the strengths of its local community, collaborative partnerships will include the 
formation of a Planning Advisory Committee, made up of key community leaders and stakeholders, to serve as 
a voice of the community during the planning process. Local community and volunteer groups and the Oconee 
County Parks & Recreation Department are also expected to maintain a presence. 

 

Project Phasing 

The Downtown Master Plan proposals are to include pricing and timelines for completing each of the Phases 
listed below and any project management costs. The project area is included on the map, Exhibit A.  

Phase 1: Project Initiation and Discovery by the design firm to include initial meetings with key 
leaders, touring the downtown, visiting local businesses, and community research to aid in 
creating the base map for the illustrative master plan. Westminster will be responsible for 
scheduling and promoting community meetings and stakeholder interviews. 

Phase 2: Master Plan Planning Workshop to include gathering public input, meeting with 
stakeholders, testing concepts, drawing, writing, creating frameworks for implementation, and 
presenting a draft master plan that identifies two priority catalyst projects. Westminster will 
be responsible for providing data and resources as requested including existing drawings, 
plans and reports of the downtown area. 

Phase 3: Develop draft Master Plan and finalize catalyst project conceptual images to include a 
work session with key City and business leaders to discuss feedback from the public, fine tune 
concepts, and confirm the master plan direction and catalyst projects for final development of 
the deliverables. 

Phase 4: Develop and Present Final Master Plan to include the production of a final plan 
presented to City Council and the public. The master plan will provide an illustrative vision for 
the Downtown as well as implementation strategies and order of magnitude construction 
costs for specific priority projects. 

Project Management costs – include any cost for project management 
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Expectations 

As an integral part of Westminster’s revitalization efforts, the City desires to develop a Downtown Master Plan 
to provide general direction and ideas that support both new and existing commerce and the overall economic 
viability of the City. 

Westminster officials view a strategic Downtown Master Plan as a gateway to future economic development 
projects for a revitalized downtown and increased ability to capitalize on South Carolina’s biggest industry – 
tourism. Westminster was recently named one of "50 of the World’s Last Great Places" by National Geographic 
Magazine. With over 85,000 acres of national forest and easy access to four lakes, the City has the ability to 
draw many more visitors as a daytrip destination when traveling towards the popular mountain areas nearby. 
By investing money into quality economic development projects, Westminster can market and brand the 
downtown area as a prime location for residents to enjoy the community where they live, for property owners 
to take pride and ownership in the businesses they’ve built, and for visitors to find Westminster a worthwhile 
place to stop.  

A Master Plan for Westminster’s downtown is vitally essential to gather community support and provide 
demonstrable evidence of the City’s intent to make further investments that uplift the economic viability of 
the City. This imperative first step in the downtown revitalization process will provide expert guidance for 
catalyst projects including Main Street streetscape, conceptual ideas for the reuse and connectivity from Main 
Street to a former school site, and the re-imagination of a sloped area that connects the downtown to an 
adjacent neighborhood. Once the Master Plan is accepted and implemented, the end goal will be to develop 
new facilities, outdoor spaces and enhanced roadways in the commercial downtown area.   

 

Bid Request  

Sealed bids will be received by the City Administrator of the City of Westminster, South Carolina until 2:00 PM 
local time on September 23, 2022 at which time they will be publicly opened and read aloud.  All 
companies submitting bids are welcome to attend, but attendance is not mandatory.   

The bid opening will begin promptly at the appointed time in Westminster City Hall, located at 100 E. Windsor 
Street, Westminster, South Carolina 29693.  No bid may be submitted after the bid opening begins.  The bids 
must be in the Conference room at the time of the bid opening and it is the sole responsibility of the bidder to 
ensure that the bid arrives in the correct place on time. Emailed bids will not be accepted.  

No bid may be withdrawn for a period of sixty (60) calendar days after the bid opening.  

Bids may be mailed to City of Westminster, Attn:  City Administrator, 100 East Windsor Street, Westminster, 
South Carolina 29693 or hand delivered to the same, prior to the appointed time of the bid opening.  

All bids must be in a sealed envelope and marked “Downtown Master Planning Services.”  

Should the bids be higher than the amount allocated by the City for this project, the City reserves the right to 
negotiate in good faith with the low bidder.  Failing an agreement, the City may reject all bids and resubmit for 
new bids or make any other decisions it deems to be in its own best interest.  
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It is expected bids will be considered and a bid awarded by City Council at its Regular Meeting on October 11, 
2022.   

 

City Contact  

If you have any questions regarding the terms or conditions contained herein, please contact 
westinfo@westminstersc.org.  

All addenda, questions and answers will be posted on the City’s website.  It is the responsibility of the bidders 
to check the website for any of this information prior to submitting a bid.  

 

Qualified Vendor  

A qualified vendor is defined for this purpose as one who meets, or by the date of bid acceptance can meet all 
requirements for licensing, insurance and service contained within this request.   

Insurance  

Company agrees that Company shall keep and maintain general automobile liability insurance in the amount of 
$ 1,000,000 per occurrence for each vehicle and $1,000,000 in aggregate for all vehicles which Company brings 
onto City property or use in any manner in the provision of services, including transportation to and from the 
site (s) where the services are rendered; and Company further agrees that Company shall maintain general 
liability insurance in the amount of at least $1,000,000 per incident/occurrence and $1,000,000 in aggregate 
for all incidents/occurrence during the policy period;  and Company agrees that Company shall maintain 
Worker’s Compensation Insurance on all of the Company’s employees. In no event shall Company serve as self-
insurer for the purpose of Workers Compensation Insurance. Company also agrees that Company shall 
provide, in a form acceptable to City, certificates of Worker’s Compensation Insurance, Automobile Liability 
Insurance and General Liability Insurance.    

Illegal Immigration Reform Act Compliance  

The contractor certifies that the contractor will comply with the requirements of Chapter 14, Title 8 of the 
South Carolina Code of Laws titled Unauthorized Aliens and Public Employment and agrees to provide to the 
City of Westminster any documentation required to establish either; (a) the applicability of such law to the 
contractor, subcontractor, and subcontractor; or (b) the compliance with this law by the contractor and any 
subcontractors or sub-subcontractors.  

Indemnification  

Company shall indemnify and hold City harmless from and against all liability, loss, damages or injury, and all 
costs and expenses (including attorneys’ fees and costs of any suit related thereto), suffered or incurred by 
City, to the extent arising from Company’s or its Contractors’ negligent performance of the Services under this 
Agreement, intentional misconduct, negligent acts or omissions, or breach of any term, covenant, 
representation or warranty of this Agreement.   

Non Appropriation of Funds  

This Agreement shall be subject to the availability and appropriation of funds by the Administrator, and City 
Council. If the Council does not appropriate the funding needed by the City to make payments under this 

mailto:westinfo@westminstersc.org
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Agreement for a given fiscal year, the City will not be obligated to pay amounts due beyond the end of the last 
fiscal year for which funds were appropriated. No act or omission by the City, which is attributable to non-
appropriation of funds, shall constitute a breach of or default under this Agreement  

MWBE Statement 

To promote free competition and equal opportunity, the City of Westminster is committed to assisting small, 
minority-owned and woman-owned businesses in becoming active vendors with the City of Westminster. The 
city encourages and invites small, woman-, and/or minority-owned businesses located inside and outside the 
city limits to participate in the city's procurement process. It is the policy of the city to prohibit discrimination 
against any person or business in pursuit of procurement opportunities on the basis of race, color, national 
origin, ancestry, religion, disability, political affiliation or gender.  

City Business License  

The successful contractor, prior to execution of the contract, must possess or obtain a City of Westminster 
Business License.  Such license must be maintained throughout the duration of the contract.  The fee for such 
license is based on the amount of the contract with the City if the contractor is not currently doing other 
business inside the City Limits.  If the contractor is currently doing other business within the City limits of 
Westminster, and does not possess a business license, then the fee for the license is based on the total gross 
receipts from customers within the city limits.  Contact the City Business License Office at 864-647-3212 to 
determine the exact amount or to ask other pertinent questions regarding doing business in the City of 
Westminster.  

Local Purchasing  

It is the intent of the City of Westminster to promote the use of local businesses and hiring citizens living 
within Oconee County when possible.   

The city may grant preference to local vendors of goods and services whose bid price or quote amount is 
within 5% of the lowest bid or quote received. A "local vendor" is defined as one whose physical headquarters 
is located in Oconee County, South Carolina. 

 

COMPANY_____________________________________________  

 

Authorized Signature:   

 

PRINT NAME AND TITLE:_____________________________________________  

 

SIGNATURE_____________________________DATE_______  
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Instructions to Bidders Purpose:  The purpose of this document is to provide to potential bidders general and 
specific information in submitting a bid to supply the City’s needs as listed within.  

1.1 Definitions:  

A) Bidder: This term is used to encompass the party seeking to have an agreement with the City of 
Westminster. B) City:  This term is defined as the City of Westminster, South Carolina.  All  Communications 
relating to the bid process or the resulting purchase should be directed to the City’s Administrator or to their 
designated contact. C) Purchase: This term means the agreement to be executed by the City and the successful 
bidder.  

1.2 Bid Preparation:  All bid responses shall be  

A) Prepared and submitted on the forms enclosed herein, unless otherwise prescribed. B) Typewritten or 
completed in ink, signed by the bidding firm’s authorized representative with all erasures or corrections 
initialed and dated by said signer. C) Each bid constitutes an offer and may not be withdrawn except as 
provided herein.  Bid prices are to remain firm for the period stated in the Bid Request.  D) Each bid shall 
include the name, address, telephone number, fax number and email address of at least three (3) current 
customers for whom they have provided similar products.  These references may be contacted, and if so, their 
responses will constitute a significant part in the bid evaluation process.  

1.3 Bid Submission:  two (2) copies of the Bid Response shall be:  

A) Submitted in a single sealed envelope with the following information written on the outside of the 
envelope:   * The name of the bidding company;   * Identification of items being bid; date and time of 
bid opening. B) Mailed or delivered to the address shown in the Bid Request for receipt by the City by 
the stated deadline. C) Bids not received by the time and date specified will not be opened or 
considered, unless the delay is a result of the City, its agents, or assigns.  

1.4 Failure to bid:  Any company which does not desire to offer a bid should submit to the City a letter stating a 
reason for not bidding and whether the bidder desires their company’s name be retained or removed from the 
City’s bid list for future solicitations.  

1.5 Errors in Bid:  Bidders or their authorized representatives are expected to fully inform themselves as to the 
conditions, requirements and specifications before submitting bids.  Failure to do so will be at the bidder’s own 
risk.  In case of error in extension of prices in the bid, the unit price shall govern.  

1.6 Award Criteria:  The award shall be made to a single bidder who submits the lowest responsible and 
responsive bid taking into consideration product quality, past performance, and compliance with the stated 
terms, conditions, and specifications.  The City reserves the right to make such decision as it deems to be in its 
own best interest.  The City alone shall make such determination.  

1.7 Compliance with laws:  The successful bidder shall obtain and maintain all licenses, permits, liability 
insurance, worker’s compensation insurance and comply with all other standards or regulations required by 
federal, state, county, or City statute, ordinances and rules during the performance of any purchase between 
the bidder and the City.  Any such requirement specifically set forth in any purchase document between the 
bidder and the City shall be supplementary to this section and not in substitution thereof. Compliance to all 
applicable portions of “Assurances – Non-Construction Programs; OMB Approval No. 0348-0040 (document is 
attached as Exhibit B.  
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1.8 Local Providers:  Contractors submitting proposals should keep in mind the City’s goal of supporting local 
businesses and supply houses for materials and labor whenever practicable, so long as pricing and other 
contract conditions are not adversely affected.   

  

Scope of Work Requirements   

Provide Detailed Cost Proposals (and narratives appropriate to explain the pricing) for: 

Phase 1: Project Initiation and Discovery – meeting with Westminster key leaders; tour the downtown 
area; visit local businesses; and research protocols, policies and previous planning efforts, all helping to 
create the base map for the illustrative master plan. Any travel and printing for this phase is included 
in the cost.   

Phase 2: Master Plan Planning Workshop  – process for gathering public input, meeting with 
stakeholders, testing concepts, drawing, writing, creating frameworks for implementation, and 
presenting a draft master plan, which will be presented to the public at the end of the workshop. 
Identifying two or three priority catalyst projects which may include Main Street streetscape, re-
imagination of sloped area that connects under railroad tracks to adjacent neighborhood, and/or 
conceptual ideas for adaptive re-use of old College Street school site and enhancing its connectivity to 
Main Street. Theoretical plans for one or two other downtown sites/buildings may also be included. 
Include any travel and printing costs.   

Phase 3: Develop Draft Master Plan and Finalize Catalyst Project Conceptual Images  –facilitating 
work session(s) with the Planning Advisory Committee to discuss feedback from the public, fine tune 
concepts, and confirm the master plan direction and catalyst projects for final development of the 
deliverables. Include any travel and printing costs.   

Phase 4: Develop and Present Final Master Plan  –production of the final master plan, including high-
resolution images, and present to City Council and the public. The master plan will provide an 
illustrative vision for Westminster’s downtown as well as implementation strategies and order of 
magnitude construction costs for specific priority projects. Include any travel and printing costs.   

Project Management - provide costs for project management 

TOTAL PROJECT COST  

 

 

 

 

(see next page) 
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We, the undersigned, do hereby affirm that we have read and understand the enclosed bid requirements and 
specifications; and do submit this bid for the items listed below:  

 

Company Name: _________________________________________________________  

  

Name: _______________________________Title: ______________________________  

  

Signature: _____________________________________Date:_____________________  

  

Telephone Number: _______________________ Fax Number: _____________________  

  

Address: _______________________________________________________________  

  

Email: _________________________________________________________________ 
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Exhibit A 

Map of Project Area 
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Exhibit B 

Assurance – Non-Construction Programs 

OMB Approval No. 0348-0040 

 



-

OMB Approval No. 0348-0040 

ASSURANCES - NON-CONSTRUCTION PROGRAMS 

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503. 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. 
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY. 

NOTE:	 Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the 
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such 
is the case, you will be notified. 

As the duly authorized representative of the applicant, I certify that the applicant: 

1. 

2. 

3. 

4. 

5. 

6. 

Has the legal authority to apply for Federal assistance 
and the institutional, managerial and financial capability 
(including funds sufficient to pay the non-Federal share 
of project cost) to ensure proper planning, management 
and completion of the project described in this 
application. 

Will give the awarding agency, the Comptroller General 
of the United States and, if appropriate, the State, 
through any authorized representative, access to and 
the right to examine all records, books, papers, or 
documents related to the award; and will establish a 
proper accounting system in accordance with generally 
accepted accounting standards or agency directives. 

Will establish safeguards to prohibit employees from 
using their positions for a purpose that constitutes or 
presents the appearance of personal or organizational 
conflict of interest, or personal gain. 

Will initiate and complete the work within the applicable 
time frame after receipt of approval of the awarding 
agency. 

Will comply with the Intergovernmental Personnel Act of 
1970 (42 U.S.C. §§4728-4763) relating to prescribed 
standards for merit systems for programs funded under 
one of the 19 statutes or regulations specified in 
Appendix A of OPM's Standards for a Merit System of 
Personnel Administration (5 C.F.R. 900, Subpart F). 

Will comply with all Federal statutes relating to 
nondiscrimination. These include but are not limited to: 
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) 
which prohibits discrimination on the basis of race, color 
or national origin; (b) Title IX of the Education 
Amendments of 1972, as amended (20 U.S.C. §§1681-
1683, and 1685-1686), which prohibits discrimination on 
the basis of sex; (c) Section 504 of the Rehabilitation 

Act of 1973, as amended (29 U.S.C. §794), which 
prohibits discrimination on the basis of handicaps; (d) 
the Age Discrimination Act of 1975, as amended (42 
U.S.C. §§6101-6107), which prohibits discrimination 
on the basis of age; (e) the Drug Abuse Office and 
Treatment Act of 1972 (P.L. 92-255), as amended, 
relating to nondiscrimination on the basis of drug 
abuse; (f) the Comprehensive Alcohol Abuse and 
Alcoholism Prevention, Treatment and Rehabilitation 
Act of 1970 (P.L. 91-616), as amended, relating to 
nondiscrimination on the basis of alcohol abuse or 
alcoholism; (g) §§523 and 527 of the Public Health 
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee 
3), as amended, relating to confidentiality of alcohol 
and drug abuse patient records; (h) Title VIII of the 
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as 
amended, relating to nondiscrimination in the sale, 
rental or financing of housing; (i) any other 
nondiscrimination provisions in the specific statute(s) 
under which application for Federal assistance is being 
made; and, (j) the requirements of any other 
nondiscrimination statute(s) which may apply to the 
application. 

7.	 Will comply, or has already complied, with the 
requirements of Titles II and III of the Uniform 
Relocation Assistance and Real Property Acquisition 
Policies Act of 1970 (P.L. 91-646) which provide for 
fair and equitable treatment of persons displaced or 
whose property is acquired as a result of Federal or 
federally-assisted programs. These requirements apply 
to all interests in real property acquired for project 
purposes regardless of Federal participation in 
purchases. 

8.	 Will comply, as applicable, with provisions of the 
Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328) 
which limit the political activities of employees whose 
principal employment activities are funded in whole or 
in part with Federal funds. 
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9. 

10. 

11. 

Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act 
(40 U.S.C. §276c and 18 U.S.C. §874), and the Contract 
Work Hours and Safety Standards Act (40 U.S.C. §§327-
333), regarding labor standards for federally-assisted 
construction subagreements. 

Will comply, if applicable, with flood insurance purchase 
requirements of Section 102(a) of the Flood Disaster 
Protection Act of 1973 (P.L. 93-234) which requires 
recipients in a special flood hazard area to participate in the 
program and to purchase flood insurance if the total cost of 
insurable construction and acquisition is $10,000 or more. 

Will comply with environmental standards which may be 
prescribed pursuant to the following: (a) institution of 
environmental quality control measures under the National 
Environmental Policy Act of 1969 (P.L. 91-190) and 
Executive Order (EO) 11514; (b) notification of violating 
facilities pursuant to EO 11738; (c) protection of wetlands 
pursuant to EO 11990; (d) evaluation of flood hazards in 
floodplains in accordance with EO 11988; (e) assurance of 
project consistency with the approved State management 
program developed under the Coastal Zone Management 
Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of 
Federal actions to State (Clean Air) Implementation Plans 
under Section 176(c) of the Clean Air Act of 1955, as 
amended (42 U.S.C. §§7401 et seq.); (g) protection of 
underground sources of drinking water under the Safe 
Drinking Water Act of 1974, as amended (P.L. 93-523); 
and, (h) protection of endangered species under the 
Endangered Species Act of 1973, as amended (P.L. 93-
205). 

12. 

13. 

14. 

15. 

16. 

17. 

18. 

Will comply with the Wild and Scenic Rivers Act of 
1968 (16 U.S.C. §§1271 et seq.) related to protecting 
components or potential components of the national 
wild and scenic rivers system. 

Will assist the awarding agency in assuring compliance 
with Section 106 of the National Historic Preservation 
Act of 1966, as amended (16 U.S.C. §470), EO 11593 
(identification and protection of historic properties), and 
the Archaeological and Historic Preservation Act of 
1974 (16 U.S.C. §§469a-1 et seq.). 

Will comply with P.L. 93-348 regarding the protection of 
human subjects involved in research, development, and 
related activities supported by this award of assistance. 

Will comply with the Laboratory Animal Welfare Act of 
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et 
seq.) pertaining to the care, handling, and treatment of 
warm blooded animals held for research, teaching, or 
other activities supported by this award of assistance. 

Will comply with the Lead-Based Paint Poisoning 
Prevention Act (42 U.S.C. §§4801 et seq.) which 
prohibits the use of lead-based paint in construction or 
rehabilitation of residence structures. 

Will cause to be performed the required financial and 
compliance audits in accordance with the Single Audit 
Act Amendments of 1996 and OMB Circular No. A-133, 
"Audits of States, Local Governments, and Non-Profit 
Organizations." 

Will comply with all applicable requirements of all other 
Federal laws, executive orders, regulations, and policies 
governing this program. 

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE 

APPLICANT ORGANIZATION DATE SUBMITTED 

Standard Form 424B (Rev. 7-97) Back 

City of Westminster

City Administrator


	RFP for ARC 2022
	map downtown zoom2
	Exhibit B cover sheet
	SF424B_- Copy

	Rep_Title: 
	5N: 
	Today: 08/19/2022


