
 
 
 
 

 
 
 

 
REQUEST FOR PROPOSALS 

FOR THE PURCHASE & DEVELOPMENT OF 
PROPERTY OWNED BY THE CITY OF WESTMINSTER 

 
Proposals Due by May 3, 2024 at 2:00pm at 

Westminster City Hall 
INTRODUCTION 
The City of Westminster invites qualified Homebuilders with experience in residential development to 
respond to this Request for Proposals (RFP) for the development of a residential property less than a 
mile from Westminster’s downtown. The parcel for this RFP is on the corner of Riley Street and 
Highlands Avenue, approximately one block off Sandifer Blvd.  All responses should be designed to 
provide residential development that is consistent with the neighborhood. 

BACKGROUND 
In 2022, the City of Westminster completed its Comprehensive Plan Update and identified the need for 
additional competitively priced housing stock. This property served as the site of the Westminster Recycling 
Center but has sat mostly unoccupied since the program’s discontinuation in 2021.  The City demolished the 
structure in 2022 to make the property sightlier and development ready. City Council initiated a fair bidding 
process to determine the site’s next use. 
 
ABOUT THE PROPERTY 
The City of Westminster property located at 115 Riley St is approximately 1.3 acres and is currently 
zoned R-15 (Residential 15) under the zoning code of the City of Westminster. The site has direct access 
to Riley St and Highland Avenue, and nearby access to HWY 123/Main Street.  
 
The City of Westminster has not completed an environmental assessment of the site and makes no 
warranties regarding the environmental condition of the property.  The  responsibility of determining 
site readiness lies solely with the developer (also “homebuilder” throughout this document). All 
documents relevant to this RFP have been attached in the appendix. 
 

 
 
 
 

 
 
 
 

GOALS FOR DEVELOPING THE SITE 

 Parcel Number Dimensions Size 

1 530-21-06-015 225 x 225 
(Frontage) 

1.34 AC 



This RFP seeks plans from experienced homebuilders to develop residential single-family 
housing. Plans should be generally consistent with the neighborhood. 

The proposed redevelopment of the 1.3-acre Riley St site should incorporate forward- thinking 
approaches to urban design, architecture, engineering, environmental technologies, the public 
realm and be respectful and complementary to the surrounding neighborhood. The design of the 
redevelopment should expand residential, rental and/or owner occupancy, in the 
neighborhood.  

Development of the property shall accomplish the following City goals: 

• Provide housing opportunities that will serve a diverse tenant base of mixed-income
residents with an affordable and/or workforce housing component.

• Improve environmental conditions in the area by appropriately managing storm water
runoff.

• Minimize local traffic impacts.
• Create substantial positive economic value for the city.
• Provide a source of quality construction.
• Improve connectivity to the surrounding neighborhoods to effect property values,

quality of life and public safety.
• Ensure new infill buildings front Riley St.
• Maintain scale and character of existing buildings.

SELECTION 
It is anticipated that City Council will consider proposals at its May 14, 2024 City Council 
Meeting. Staff may make recommendations for their consideration, however, the final decision 
rests solely with the City Council. 

Proposals for the purchase and development of this property will be evaluated according to the 
following criteria: 

• The extent to which the proposed development supports the city’s current housing 
demand with quality units that are affordable to Westminster residents.

• The increase in tax/fee revenues that may result from the development.
• The degree to which the development may potentially stimulate other desirable 

economic development and/or redevelopment activity.
• The beneficial economic impact the development may have on a the area of the city.
• The compatibility of the location of the development with land use and development 

plans as described by city goals.
• The beneficial economic impact/track record of any prior development experience with 

the city.
• The extent to which additional direct or indirect public costs to the city would be 

necessary, i.e., extending/upgrading public infrastructure facilities and/or municipal 
services.

• The demonstrated capacity of the developer to finance, market, manage and package this 
project including the ability to secure tenants.



• The developer’s demonstrated readiness and ability to proceed on the project including 
time schedules reasonably described in a timely manner. 

• Other categories as identified by City Council.  
 

GENERAL TERMS AND CONDITIONS 

Background Check 
The City reserves the right to conduct a background inquiry of each developer which may include 
the collection of appropriate criminal history information, contractual business associates and 
practices, employment histories and reputation in the business community. By submitting 
qualifications to the City, the developer consents to such an inquiry and agrees to make available 
to the City such books and records as the City deems necessary to conduct the inquiry. 

 
Determination of Responsibility 
The City may make such investigation as it deems necessary to determine the ability of a 
developer to provide full performance as outlined in the qualifications. The developer will furnish 
to the City all such information and data for this purpose as the City may request. The City 
reserves the right to reject any developer if the evidence submitted by or investigation of such 
developer fails to satisfy the City that such developer is properly qualified to carry out the 
obligations of a Contract. 

Rights Reserved by City 
The City reserves the right to amend its evaluation criteria as the City, in its sole discretion, shall 
determine appropriate, and to utilize, as needed, an independent review team. A review and 
evaluation of the responses contained in the previous section will serve as a basis for the 
selection of the Homebuilder or Homebuilders judged best suited to meet the City’s goals for 
the site. Those deemed best suited then may be asked to submit a more detailed proposal. 

 
The City reserves the right to reject any or all submittals; to waive any informality or irregularity 
not affected by law; to evaluate, in its absolute discretion, the qualifications submitted. The City 
may, at its option, interview Homebuilders as part of this selection process. However, selection 
may take place without such interviews. Therefore, proposals should be complete as initially 
submitted. 
 
The City reserves the right to place restrictions upon the deed of property requiring the developer 
to reasonably, at the city’s determination, begin or complete the development as outlined in its 
proposal. If the timeline is not met, the developer shall remit the value of property taxes to the 
City of Westminster as estimated, had the development been completed, for each year after the 
proposed timeline would have concluded until the project is completed in actuality, and the city 
realizes the tax revenue of the improved property. 

SUBMITTAL REQUIREMENTS 
Responses must be received by Friday, May 3 at 2:00pm. The City is not responsible for delays due to 
postal or clerical errors. It is solely the responsibility of the bidder to ensure the package is received 
by the city.  Anyone submitting responses to this RFP shall include the following: 

1. Letter of Interest – Include a letter stating the proposer’s interest in the project, 
including a purchase offer for the property and an identified use. Purchase offers should 



include the land price, the assumptions made to justify the price, and the time needed 
for closing. The purchase offer price is non-negotiable. Limit 1 page. 

2. Project Summary and Timeframe –  
(a) Provide a written description of the proposed development. Additional 

graphics, such as initial site plans, may be included as visual aids.  

(b) Description in sufficient detail of the concept of the ideal development for the 
site. 

(c) Overall scope of the project. 

(d) Timeframe within which the proposed project would be started and completed. 
The timeframe should demonstrate the developer’s readiness and ability to 
proceed on the project with time schedules reasonably described. 

(e) The estimated increase in property value. 

(f) Anticipated project budget (including estimates of each major component). 

(g) Other relevant information.  

3. Qualifications and Experience – Provide a list of developers involved in the project and 
an overview of their experience, including a list of previously completed projects 
comparable in size and scope. Limit 1 page. 

4. Financial Responsibility - Demonstrate the capacity of the developer to finance the 
purchase and development of property.  

5. Bid Tabulation Form – Found in Appendix 1. Provide the data of the project on a single 
page for easy review. This is required in addition to the above requirements.  

 
By bidding on this property, the proposer agrees to the terms described in this document. 
Questions shall be addressed to, and the Proposal shall be signed and submitted in person or by 
mail to: 

 
Reagan Osbon 
Assistant to the City Administrator 
City of Westminster 
100 East Windsor St 
mailto: PO Box 399 
Westminster, SC 29693 
Phone (864) 647-3212 
Email:rosbon@westminstersc.org 
 
 
 
 

 
 
 
 



APPENDIX 
 

1) Bid Tabulation Form 
2) Photos of 115 Riley Street 
3) 115 Riley Street Deed of Sale and Title to Real Estate 
4) 2003 Appraisal of 115 Riley Street 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 



1) Bid Tabulation Form 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Proposer Name  

Offer Price  

Expected Budget  

Expected Timeline (Month expected to be 
ready) 

 

Property Value After Project Completion   

Number of New Residential Units  

Signature: 
 
____________________________________ 
 

Date: 

Office Use Only at Bid Opening:  

Received by: To Form and In Order:  



2) Photos of 115 Riley Street (Street View) 
 

 
 



 
 



Book: 569 Page: 148 Page: 1 of 3

3) 115 Riley Street Deed of Sale and Title



Book: 569 Page: 148 Page: 2 of 3



Book: 569 Page: 148 Page: 3 of 3



4) Appraisal of 115 Riley Street (2003)
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